From: Chase, Morgan

To: Sophia Nuding

Subject: VCP Form

Date: Friday, April 18, 2025 10:12:35 AM
Attachments: Alcott VCP - signed.pdf

Good morning again!

One more thing, I'm preparing three VCPs in response to some LOFs we received earlier in
the year. I have found PDF examples of completed forms from our department in the past but
before I start to try to recreate them in DOCs I wanted to reach out to see if ISBE has pre-
made templates for these forms. Do you have a standard template? Otherwise I'll copy the
formatting of the attached PDF and recreate it.

Morgan Chase

They / Them / Theirs

Education for Employment Manager
Career Technical Education
Chicago Public Schools


mailto:mchase@cps.edu
mailto:SNUDING@isbe.net

METHODS OF ADMINISTRATION COMPLIANCE REVIEW
Voluntary Compliance Plan (VCP)

ILLINOIS STATE BOARD OF EDUCATION City of Chicago 299
College and Career Readiness Division (C-215)
100 North First Street District Name
Springfield, Illinois 62777 7/28/2023

ATTN: Marci Johnson
Methods of Administration Coordinator

Date
Megan Hougard (Designated Signatory)

VOLUNTARY COMPLIANCE PLAN (VCP) FOR CIVIL RIGHTS FORM

(Title XI Vocational Education Programs Guidelines for Eliminating Discrimination and Denial of Services on
the Basis of Race, Color National Origin, Sex and Handicap)

Print Superintendent’s Name

Megan thougard

Megan Holgard (Jul 28, 2023 10:10 CDT)

Superintendent’s Signature

Directions: Using the Letter of Finding and the additional documentation, complete the following document.

For each of the Areas of Review: Insert the finding that will need to be addressed into the findings column.
Corrective Action: Input the district/school’s plan for addressing the finding in this column.

Responsible Party: Insert the name of the person who will be the one responsible for completing the action plan.
Target Completion Date: Date of anticipated completion.

Progress: As of the date this document is submitted, describe the progress of the action plan.

l. Administrative Requirements
Finding(s) from LOF Planned Corrective Date to be [Person(s) Evidence to ISBE to Verify Completion ! |Progress
Action Completed [Responsible
1.) Develop and disseminate an |The notice of non- Immediately |Chandler Please see: Complete

. . . discrimination will added
l-incl n nt Annual : Meyer-Brown
all-inclusive, consistent ua o the CTE landing

Notice of Nondiscrimination and page for CPS. This is the
provide it to students, parents, lgateway to

employees, and the general learn about and apply to
public in the district, including to [programs.

communities of national origin

https://www.cps.edu/academics/career-
and-technical-education/




https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAARrbYs_hM8CCxhBOCir6sJeMZ2yMsubqi



minority persons with limited
English language skills in their
native language. The Notice
must include:

a)

b)

d)

a statement that the
district does not
discriminate on the basis
of race, color, national
origin, sex, and disability;
the contact information
for the designated
compliance coordinator(s)
including the title,
address, and telephone
number of the designated
Title IX, Section 504/Title
Il compliance
coordinator(s) directly
following the
nondiscrimination
statement;

the contact information
(i.e., the website and/or
email and address) for the
Office for Civil Rights;

a brief summary of CTE
offerings and admission
criteria.






2.) The district should
update their grievance
procedure to meet the
following requirements:

a)

b)

c)

d)

The grievance
procedures must be
disseminated to all
students and
employees and must
be easily located;
Contain prompt
timelines for
conducting an
investigation,
providing an equitable
resolution, and
resolving appeals (if
allowed);

Provide due process
to both the
complainant and
respondent;

State the standard of
evidence used;

Finding removed by
ISBE.






e)

f)

g)

h)

Notify the
complainant and
respondent, in writing
of any decision and
options for appeals;
Provide a statement
that informs
complainants that
they may end informal
processes and begin
the formal process at
any time;

Provide a statement
that informs the
complainant that they
may, at any point, file
a complaint with the
Department of
Education, Office for
Civil Rights;

Contain contact
information for the
Title IX and 504
coordinators; and






i) Must not require
mediation.

Add additional lines & number as needed. If your division’s VCP does not contain any findings in this category, please delete this category and all corresponding un-used cells.

Vill. Employment
Finding(s) from VCP Planned Corrective Action Date to be [Person(s) Evidence to ISBE to Verify
Completed |Responsible Completion
1.) Ensure that all job postings Schools post their own jobs and the | N/A — already|CPS Talent Office  [Can apply for positions via
job description is standard and agreed Taleo

include a statement that the district
does not discriminate on the basis
of race, color, national origin, sex,
and disability in their employment
decisions

upon between CPS and the union. We
cannot make updates to these without
union approval. That said, as part of
the application process through Taleo,
all candidates are given a notice and
acknowledge it before they can submit
their application for

employment. This applies for any
position at CPS, including all that are
grant funded

in practice

(https://cpski12il.taleo.net/)

Add additional lines & number as needed. If your division’s VCP does not contain any findings in this category, please delete this category and all corresponding un-used cells.

CTE Civil Rights Review: Voluntary Compliance Plan Signature Page

School Name: Alcott HS

District: City of Chicago 299

Date(s) of CTE Civil Rights Review: April 5, 2022

Signature of Superintendent: M@ﬂﬂ” HOV%MU’V(

Megan ffougard (Jul 28, 7623 10:10 CDT)

Date:

Jul 28,2023




https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAARrbYs_hM8CCxhBOCir6sJeMZ2yMsubqi



Name of School Contact: Chandler Meyer-Brown

Title: Director of CTE

Email Address: cbomeyerbrown@cps.edu Phone #: Fax #:

Please complete this signature page AFTER receiving approval from ISBE of draft Voluntary Compliance (VCP). The VCP will be considered finalized upon submission of completed
signature page (either pdf and/or original).

Please submit completed signature page, finalized VCP, and all future supporting documentation to MOA@isbe.net.





Alcott VCP

Final Audit Report 2023-07-28
Created: 2023-07-28
By: Chandler Meyer-Brown (CBMeyerBrown@cps.edu)
Status: Signed
Transaction ID: CBJCHBCAABAARrbYs_hM8CCxhBOCir6sJeMZ2yMsubqi
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